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InSIS ➔ Student‘s Portal ➔ My College



STUDENT‘S PORTAL

Which programme
are you enrolled in

Course registration

Extra-semester courses –
courses taught intensively
several days in a row
+ state exams and defences

When it is close to exam period, 
you can register for the given date and time
and then check it. Usually, lecturers let you
know once it is possible.

InSIS ➔ Student‘s Portal ➔ My College



SYSTEM CLOSED 
FOR REGISTRATIONS

System closed for 
registrations

InSIS ➔ Student‘s Portal ➔ My College ➔ Registration/Enrolment



SYSTEM OPEN
FOR REGISTRATIONS

System open for registrations
during this period

Course overview for the next
semester will be displayed here



REGISTRATION – 3 STEPS 

 1) Pre-registration

 2) Automated registration

 3) Enrolment



PRE-REGISTRATION



PRE-REGISTRATION

 June–August for Winter Semester

 January for Summer Semester

 collection of demand for courses = rule for this time: not first come, first
served

 you can freely add and remove courses during whole period

hP = mandatory courses –
major specialization (Master)

oP = mandatory courses 
(Bachelor)



PRE-REGISTRATION

 select and add the courses

 follow your recommended study plan



PRE-REGISTRATION

 choose timetable for each lecture and seminar



PRE-REGISTRATION

 choose timetable for each lecture and seminar

 avoid time clashes
 ➔ the system allows to register time clashes – not recommended at all
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Classroom

Course code

Course name

Lecturer

SB = Old Building
NB = New Building
RB = Rajská Building
IB = Italská Building
JM = Jižní Město campus

InSIS ➔ Student‘s Portal ➔ My College ➔ Personal timetable



PRE-REGISTRATION

  red dot ➔ see List of errors

  green dot ➔ pre-registration correct



AUTOMATED REGISTRATION
& ENROLMENT



AUTOMATED REGISTRATION
& ENROLMENT

 automated registration – process where students are not involved

 enrolment – students can only enroll in courses with free spots available
 first come, first served

 3 categories of courses = 3 rounds of automated registration = 
3 rounds of enrolment

(= classes I-III)

“drop-add period“



AUTOMATED REGISTRATION
& ENROLMENT

What you have
pre-registered

What you have
got assigned

TO BE EVALUATED –
automated registration
will be proceeded in 
the next round(s)

NOT REGISTERED –
a) course assigned, 

different seminar to 
be selected

b) course not 
assigned

= 1st round of enrolment

03/02/2021 08:00



AUTOMATED REGISTRATION
& ENROLMENT

!!!

 It is still possible to add and remove courses in the enrolment stage.
However, it is not possible to register courses for less ECTS credits than the
amount you have already gained in the automated registrations.
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ENROLMENT STATISTICS

 select faculty and semester
 ZS = winter semester; LS = summer semester



ENROLMENT STATISTICS

Course total
capacity

Number of 
students who
enrolled course
in 1st, 2nd or 3rd 
class

 select statistics from pre-registrations or from enrolment

= display



EXTRA-SEMESTER COURSES



EXTRA-SEMESTER COURSES

 courses not following standard academic year schedule
 state & comprehensive minor field exams and thesis defences

 courses of visiting professors (unless registered via Registration/Enrolment)

InSIS ➔ Student‘s Portal ➔ My College



EXTRA-SEMESTER COURSES

 check Note to find course schedule and additional information

 for more details, click on course name ➔ syllabus



EXTRA-SEMESTER COURSES

List of currently
pre-registered extra 
semestral courses

Click here to remove



REGISTRATION FOR EXAMS



InSIS ➔ Student‘s Portal ➔ My College



REGISTRATION FOR EXAMS

Capacity
occupied/total

➔➔
Register or
Unregister
right away

➔
Confirmation
interface with
more 
information

arrows not displayed ➔ (de)registration not available at the moment



REGISTRATION FOR EXAMS

 to register for state exam / thesis defence:
 1) enrol extra-semester course

 2) sign up for exam sitting
1

2



DOCUMENT SERVER
HOMEWORK, PRESENTATIONS, MATERIALS

Choose the faculty and 
semester

Or access via My lecture
sheet



InSIS ➔ Student‘s Portal ➔ My College

option for downloading
electronically sealed
confirmation of studies



IT SERVICES & HELPDESK

 Informatics Centre - https://ci.vse.cz/english/

 helpdesk@vse.cz 

https://ci.vse.cz/english/


EDUROAM

 Wi-Fi can be arranged on this website: https://eduroam.vse.cz/heslo/?locale=en

 Choose „Change password“ and create your Eduroam password
 Eduroam password must differ from the InSIS password!

 Sign in to Eduroam for the 1st time ➔ use the “@vse.cz“ suffix!

https://eduroam.vse.cz/heslo/?locale=en


INSIS PRESENTATION - DOWNLOADS

 Website of International Degree Programmes: admissions.vse.cz



QUESTIONS?

Thank you for your attention!

Presentations, recordings and other guides
available at admissions.vse.cz


