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InSIS HOMEPAGE

Integrated Study Information System
% oAug 25,2021 10:02am. & Radim

Integrated Study Information System of Prague University of Economics and Business allows the academic community, university staff and
public to access a wide range of information. Many people have devoted much of their time and effort to help implement the system at the
university. Therefore, we will truly appreciate if you direct any problems you encounter or comments you may have to the university system

administrators. This way we will be able to help you or complement the information system with any relevant features. We recommend that
you contact us on our e-mail address Contact address.

- Measure of Rector — Regime measure in VSE interior valid from July 1 until further notice

- Log in to the Personal administration of InSIS First log in to InSIS instructions = System integrators

Admission procedure

+ E-application form to study at V3E + Admission procedure results + Pre-enrollment confirmation for application to study at VSE
» Course application - Application to U3V

Information about VSE

+ Persons at VSE = Validity verification of identification cards « Departments « Thematic search « Types of ID cards in use
» Public document server

Study information

- Academic year schedule - Study plans - Course catalogue - Electronic study materials - Final theses at VSE - Timetables

Science and research information

» Projects - Publications

About the information system

= InSIS documentation -+ Statistics of using InSIS « Are you thinking of implementing a study information system at your university?




Integrated Study Information System - Username and Password (given by a

; coordinator) — be careful for structure of
password (numbers, small or capital
E)

s. At the same time you 5 after which period of inactivity th

6 If you fail to log in or do not know the above mentioned information, please contact the system integrator.

@ You have been successfully logged out.

- Username — without “@vse.cz”

User name:  |walmoo
Password:

Log out after 1 day of inactivity (change).

Tip: A common problem is the Caps Lock key switched on/off or the keyboard set to a different language.
Forgot your pas d? Password reset available here

See application First log in to InSIS instructions to view more details abo

o Back to Main page of the information system




PERSONAL ADMINISTRATION

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System.

e

- Measure of Rector — Regime measure in V3E interior valid from July 1 until further notice

—

—

Course catalogue
Persons at VSE
Depanments
Timetables

Study plans

Student's portal

Course Attainment Evaluation
Student enrollment statistics
Course evaluation by students
Study application form

o Tests and examinations
o Electronic study materials

Search

Biographical information
Scheduled conferences
Creation of C¥s
Matching of publications
Grant opporunities

Open all

Document server

Borrowings from the university library
Discussion platforms

Mail box

Document storage

e3unveys

Contact centre

Room reservation

Projects of Internal Development Competition
My Elections

Information system administration

s o

Statistics of using InSI3
My operations

Licence information
InSIS documentation
System intearators

List of games and statistics
Caterpillar

1Q Solitaire

Stone Eater

Adjustment of the information system

User seftings

Porlets in InSIS

Administration of My favourites menu
Configure transfer of events to Office 365
Change photo

0 Access conlrol system

o ldentity cards administration
o Accounts administration section
o University e-mail delive

o Types of ID cards in use

Change identity
Password change
My operations

Log out

Delegates setup

Protection of personal data

o Personal data check
o Approvals by user
o Personal data check statistics

Study Department

International Office

Admission procedure

Study reqgister

Remove documents from repository

Administration of paired devices

Administration of mobile applications authorizations
About app

Gooale Play

ApD Store [~}

o CVfor accreditation

From left to right:

Back
Personal Administration




PERSONAL DATA CHECK @ =

o Personal data check statistics

Personal administration

= P rote Ct | on Of p ersona | d a ta Welcome to the Personal administration section of the Integrated Study Information System.

1

- In case of change = inform

Search

your study coordinator

Course catalo-ue
Persons at VSE

i m m ed iately Departments

Timetables
Study plans

— Protection of personal data

O Personal data check
AR oy Lo

O Personal data check statistics

Your personal information for the period of 2021/2022 has not yet been confirmed.
If your personal information is correct, please click on the "Confirm" button.

<1 confirm that the above given information is correct >



o Change identity
——— 0 Password change

PASSWORD P

o Deleqgates set-u
—» o Security data for password restoration

o Setting of authentication using one-time passwords
(OTP)

- default password X regular password

= 9 PAS SWO RD C HA N G E e Your password expires in less than 14 days. Change your password here.

- Check the password requisites

- expiration time: every 2 years

Password requisites

Minimum length of password is 12 characters.

- d
LOSt passwor Minimum number of small letters is 1.

Minimum number of capital letters is 1.

- ADVICE: set secu rity question Minimum number of letters is 1.

Minimum number of non-letter characters is 1.

Maximum number of consecutive identical characters is 3.

Password must be very strong.

- lost password =» answer the security question

The alternative to meeting the required minimum of digits, letters, etc. is a password
containing at least 30 characters, including no fewer than 5 various characters.
Mumber of old passwords that the new password must be different from is &.

- if not =» contact your system integrator

(%]
o
Q
(%]
Q
@
Q
@
o
o

Minimum number of changes compared to old password is 5.

Diacritics is prohibited (only ASCI characters are allowed).


https://insis.vse.cz/dok/integratori.pl?lang=en

VSE STUDENT E-MAIL (@vse.cz)

- password change is verified = you can access your university e-mail

- Two ways:
- 1) InSIS — Office365 link

- 2) 0365.vse.cz — accessible from any device to log in: username@vse.cz + password (the
same as to InSIS)

'D\ 03b5.Vse.CZ

Integrated Study Information System

ALg 25, 2021 1125 am. B Radim

PrRAGUE

Logged in: Marek Walica 0 documents 0tasks




VSE STUDENT E-MAIL

- Useful links:

- Set up your Office 365 mailbox in OQutlook

- Installing Office 365

- Log-in to Office 365



https://ci.vse.cz/english/services/e-mail/configuration-of-mail-clients/#div2.1
https://ci.vse.cz/english/services/office365/installing-office-from-o365/
https://ci.vse.cz/english/services/office365/login-to-office-365/

STUDENT'S PORTAL

——o> Student’s portal
Course Attainment Evaluation
Student enroliment statistics
Course evaluation by students
Study application form
Overview of financing

00 00 0




InSIS =» Student’s Portal = My College

Student's portal

Study — FMV C-ME-MP-2RS pres [term 4, E], study period — §§ 202042021 - FMV

Map of my study

subheader. If you have more than one study
od use the grey bullet in the first column Choose to switch between them in the portal applications. When entering the
Student's portal you are working with the active study (green bullet).

Choose Faculty Study Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis

International Economic Relations & -
International Politics and Diploma »

@ FMV Development Studies PIOMAEY enrolled ' “ A uJ
full-time
International Economic Relations i

0 FMY  International Studies - Diplomacy term duly completed (1) EJ
fultime

Support of the selected study

Application on support of the selected 5

year departmen

)

Study Accommodation
financing benefit

tion of a curren

g BB 4

Bank Learning Checkli Evaluation
exchange ount  Agreement E
programme number for (Study
application dy plan

placements  abroad)

Student card

irectly bonded to th lected study may be relevant for it though.

photo




InSIS =» Student’s Portal = My College

Student's portal
Study — FMV C-ME-MP-2RS pres [term 4, E], study period — 55 202002021 - FMV

E-study record My schoolmates Study details Map of my study
Course e-plans List of topics Coursework submissions Plan progress check My lectures sheet
My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to the studies. The study and
the study period you are working with at the moment can be found in the page subheader If you have more than one study or study period
use the grey bullet in the first column Choose to switch between them in the portal applications. When entering the Student's portal you
are working with the active study (green bullet).

Choose Faculty Study Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis
International Economic Relations

@ EMV International Politics and Diplomacy enrolled . ,@i %‘ ."

Development Studies —
full-time
International Economic Relations

6 International Studies - Diplomacy term duly completed (1)
full-time

Support of the selected study

Application on support of the selected study.

Personal Academic Academic Contact Contact i Document J Course
timetable  calendar year depatments centre 3 starage evaluation

(weeks  schedule by
overview students




InSIS =» Student’s Portal = My College = Contact centre / Print documents / Document storage

Contact centre Print electronically sealed documents

My queries Searching for solution Use the following icons to print study documents with electronic seal. Click on any icon to create a document that will be later supplied
with electronic seal and within an hour will appear in the Document storage application.

Use this part of application to search for solution of your issue using a knowledge database, eventually, submit a query to some contact

centre using prepared forms.
< e

Search in a knowledge database P ri n t
. . . Study Study Study Study Study
Enter a key word of an issue which you need to solve to a search box. FAQ are found in this application. Dn ac confirmation  confirmation roarecs roress oven

Submit a sample for search: ‘ | search | dﬂﬂumﬂnts form form (in confirmation conﬁrma_tion
centre - Engishl  fm  fomin

English

Forms are for lucidity divided into folders. Use navigation under this text to go back to a superior folder.

Print documents

@ IE @ @ Use the following icons to print study documents.
General application/que The approval of a compulsary course Request to write a thesis on different Requestto recognize a course
before the study abroad department studied outside VSE

Study Study Study Study Print Print the Print the
@ @ @ @ confirmation confirmation  progress progress  enrollment  Reguest  application
Request to bypass prerequisite Confirmation of completion of the Request to add credit vouchers Submit a proof of previous education form form (in confirmation confirmation sheet form to the  for social
study plan for final/comprehensive Engl\sh} form form in Stud) benefit

exam English department

Forms

Document storage

In this application you can work with documents in the document storage. Use the following navigation menu as a basic signpost to
individual folders of documents.

Admission procedure Study

Documents

The table displays available documents. If you are authorized enough, click on icon of the file to start its downloading.

Documents marked as confirmed require you to confirm reception the first time you download them.

DDCU m ent Application: |—— no restrictions -- v| | Restrict
Storage Display: () Application ID () Note (g Created () Created by

Document File Esignature Note Size Download Confirmed Displayed Created Created by

™
Motification of admission procedure results  prijimacky_oznameni_53371 59 kiB not 01/03/2021 21:49  27/06/2019 156:24 H. TatouSkova
Key (click to show/hide)

O Back to Student portal
O Back to Personal administration




COURSE REGISTRATION

Which programme
are you enrolled in

When it is close to exam period,
you can register for the given date and time
and then check it. Usually, lecturers let you

K it ible.
InSIS = Student’s Portal & My College nowonce It s possible

Student's portal

Study — FMV G-ME-MP-2RS pres [term 5, E]. study period — WS 2021/2022 - FMV

My College E-study record My schoolmates Study details
Course e-plans List of topics Coursework submissions Plan progress check
My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to thg/tudies. The study and
the study period you are working with at the moment can be found in the page subheader. If you have more thggfone study or study period
use the grey bullet in the first column Choose to switch between them in the portal applications. When enteryfj the Student's portal you are
working with the active study (green bullet).

Choose Faculty Study Progress of study Register for examinations Registration/Enrolilment Extra-sem. courses Final thesis
International Economic Relations . . -
International Politics and Diplomacy - ‘. v @ D
e S Development Studies =eles / .
full-time

International Economic Relations
International Studies - Diplomacy term duly completed (1)
full-time

Course registration Extra-semestrial courses —
courses taught intensively
several days in a row



Registration/Enrollment

REGISTRATION - 3 STEPS t

- 1) Pre-registration
- 2) Automated registration

- 3) Enrolment



1) PRE-REGISTRATION

June-August for Winter Semester

January for Summer Semester

collection of demand for courses

you can freely add and remove courses during this period

Course: \ Search ] Select courses from all faculties Then select a specific course to register into and add it with the corresponding button.

Courses in group oP

Displayed are only courses available in the academic period. Select the courses you wish to add and click on the Add selected courses

Groups of courses according to study plan button

You can add courses through groups of courses in study plan Jel_ fiCoda Fac.|[Com. | Crd.
1FU251 Accou FFU ExmE 6

L 22F300 25i5 Semina FMY ExmE 5

Abbreviation Name Category Choose B S5EN153  Basic Macpaconamic NE EamE 4
cTVS2 Télesna vychova - volitelné

oJP Jazykovy predmét povinny

oP Oborové povinny piedmét

oSZ Predméty statni zavérecné zkousky
oV Oborové volit. pfedmét |

oV2 Oborové volit. predmét 1.

| Add selected courses | | Back to Sslect groups




1) PRE-REGISTRATION

- choose timetable for each lecture and seminar

- green dot =» pre-registration is correct

Shaclonmy use s appicaton 10 express (hee rogaraments concomag 1he courses (hay sonad up o1 M Me scacame perod
IROMNON BLOUE events 19 DIOgIeNs o T Othwr faculiay and [Inks 30 more Infoemelion 160 i

@ Daclee Linstatiies

Sheet for WS 2019/2020

Sel State Code Course 3 i msiak Entered on
: 1FI2ST  Acraamiing ] - Pw 15082010 18 07 45
SENTSS  EasiC MSCIoSconomics - o0 1115 S8 203 TOUG2019 1606:22
2A251  Cocwch o Foseigiues 3 (A2) : o Se v 124512 1SA2MM 180903
IMORS2 D taesiresss 0 gotislved copeornmon| —n e > ."'_ - . ,' 15082001807 12

2MONS52  ndarmasana Bosress Oparalions -z < - ’ ' \ _: . e 1506201 16 08 02

@ s Saiss ‘ : e AEDSN RIS o0sn01 16 06 53

Rpgvm't-wm

Koy ‘ oqunod @ aloctve o U




1) PRE-REGISTRATION

- choose timetable for each lecture and seminar

- avoid time clashes

- = bear in mind: it takes 30-40 mins to get from Zizkov to Jizni Mésto campuses!

Course timetable

The fodovng Sable shows e HTML seewew of the seocted Imelatie. Select the Culpul in POF opbon fo ctlan 8 prnted verson

02:16-09.00 09151000 10.00-10.45 11009145 14512200 12461330 13301496 146201616 150161600 16:1517:00  17:00-97:45

ASTE01 Sidisics
0O Sercuch

Uness onermse staed in e note, lessons take place in e campus 2oy

Select timetable item - Accounting I. (1FU251)

The table below shows all days and times of the timetable items offered for the course. Selected item is in bold. Click on the Save button to
confirm your choice

Sel.

Tuesday 18:00-19:30 Seminar Everyweek RB 435
Thursday 18:00-19:30 Seminar Every week RB 435

Day Time Type Frequency Room Capacity Teacher

Friday 09:15-10.45 Seminar Every week RB 112

Save |

Back to Work with courses
Back to m)
Back to Personal administration

Day Time Type Frequency Room Capacity Teacher
Tuesday 14 30-1600 Lecture Everyweek SB 240 87/110

doc_Ing_Marcela Zarybnicka Zarova, CSc

Note

23/30  Ing.Mariana Peprnickova. Ph.D.
925 Ing_Manana Peprnickova Ph D
25/25 Ing.Jan Switlik, Ph.D

Note

v

%
®




InSIS =» Student’s Portal =» My College = Personal timetable

t-! Quiey LnetaDles

IEOIMon abOout eventy N progress o Tw Olhwr facuities ard links 20 more Information see 'wie

Classroom
Course code
Course name

Lecturer

SB = Old Building
NB = New Building
RB = Rajska Building
IB = Italska Building

JM = Jizni Mésto campus

Personal timetable of student

The following table shows the HTML preview of the selected timetable. Select the Output in PDF option to obtain a printed verg

Day 07:30-08:15  08:15-09:00 09:15-10:00  10:00-10:45 11:00-11:45 11:45-12:30

4 3: 14:30-15:15  15:15-16:00 16:1517:00  17:00-17:45 18:00-18:45  18:45-19:30
TTRB20E T ' T e ey TR

- H SB 228 i
MAS95 Quality Management | i ! - b EE] :
Mon | 3MASE:3 CLJ:::tSiT;Tam:ment 4IT631 Business Process P 47531 Business Process :

; iness ness ! AIT512 CI Diploma Seminar
| Laan i | : e B Engineerin + 47512 Cl Diploma Seminar |
Personal o Eltatne | |

timetable

- R -
'
'
'
'
'

| "RB205
AMAS53 Methods and ' 4 3MAS53 Methods and
Technigues for quality T Techniques for quality
managementand Lean Six |} | managementand Lean Six |
Sigma @ '\ Sigma 2}
h H. Svobodova

Block class )

417431 Artificial 417431 Artifcial
Intelligence 1 (&) Intelligence 1 (&)

Unless otherwise stated in the note, lessons take place in the campus Zizkow.




2) AUTOMATED REGISTRATION

3) ENROLMENT

- automated registration — process where students are not involved

- enrolment — students can only enroll in courses with free spots available

- 3 categories of courses = 3 rounds of automated registration =
3 rounds of enrolment

Subject registrations (for summer semester 2021/22) _
Automated registration of registered subjects of class | 31 January 2022
Individual registration of registered subjects of class | 1t — 3" February 2022
Automated registration of registered subjects of class || 4" February 2022

Individual registration of registered subjects of class | and class Il 5t 7" and 8™ February 2022
Autnmated reglstratmn of all reglstered subjects 9" February 2022
10" — 12™ February 2022

Changes in registrations 14" February — 18" February 2022




2) AUTOMATED REGISTRATION

3) ENROLMENT

What you have What you have
pre-registered got assigned

Code Course \Group Category Course registrations Enroliment
2R0O122 Basic French for Economists Il oJP 1 Fri 14:30-16:00 SB 334 (sem.) Fri 14:30-16:00 SB 334 (sem.)

: ; S
SEN153  Basic Macrosconomics oP ' Tue 12:45-14:15 LikeSova aula (lect) Tue 12:45-14:15 LikeSova aula (lect)

2PR151  Introduction to Law oP Tue 09:15-12:30 NB D (lect.) Tue 09:15-12:30 NB D (lect.)

2SM314 Power games in International Relations oV2 Thu 12:45-14:15 NB 459 (sem.) to be evaluated

Mon 09:15-10:45 NB 472 (sem.) Mon 09:15-10:45 NB 472 (sem.)
Mon 12:45-14:15 RB 209 (lect.) Mon 12:45-14:15 RB 209 (lect.)

Fri 09:15-10:45 SB 202 (sem.) Fri 09:15-10:45 SB 202 (sem.)
Thu 09:15-10:45 NB D (lecL.) Thu 09:15-10:45 NB D (lect.)

5IE365  Theory and practice of investment process | oV2 Tue 14:30-16:00 277 (lect.) to be evaluated

20P222 Principles of Management oP

4STB01 Statistics oP

BEAR IN MIND:

It is still possible to add and remove courses in the enrolment stage.
However, it is not possible to register courses for less ECTS credits than the
amount you have already gained in the automated registrations.

TO BE EVALUATED -
automated registration
will be proceeded in
the next round

NOT REGISTERED -

a) course assigned,
different seminar to
be selected

b) course not
assigned



InSIS =» Student’s Portal = My College Most of the lecturers
put points from the

All your grades Possibility to see your schoolmates List of all your courses which are lectures and seminar
collected together registered for the same course or already passed or which should be papers in here,
attended just the given lecture + passed for finishing the programme Possibility of sending
possibility to contact them and receiving the diploma email when something

changes in the section.

Student's portal

Study — FMV C-ME-MP-2RS pres [Yerm 5, E], study period — WS 2021/2022 - FMV

My College E-study record My schoolmates Study details Map of my study
Course e-plans List of topics Coursework submissions Plan progress check My lectures sheet

My favourite courses

The table shows the studies commenced or cogfipleted at this university and the application icons relevant to the studies. The study and
the study period you are working with at the myfment can be found in the page subheader. If you have more than one study or study period
use the grey bullet in the first column Choosg to switch between them in the portal applications. When entering the Student's portal you are
working with the active study (green bullet)/

Choose Faculty Study Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis

International E£onomic Relations ) i -
International Politics and Diplomacy - s‘ 3 D
e FMv Developmeit Studies enrolled ..f: L 3
full-time
Internatighal Economic Relations
@ Interngfional Studies - Diplomacy term duly completed (1)
full-tighe

Online handing in
of any documents
or paper required
by the lecturers



InSIS =» Student’s Portal = My College

Student's portal
Study — FMV C-ME-MP-2RS pres [term 4, E], study period — 55 202002021 - FMV

My College st record My schoolmates Study details Map of my study
Course e-plans @ Coursework submissions Plan progress check My lectures sheet

My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to the studies. The study and
the study period you are working with at the moment can be found in the page subheader If you have more than one study or study period
use the grey bullet in the first column Choose to switch between them in the portal applications. When entering the Student's portal you
are working with the active study (green bullet).

Choose Faculty Study
International Economic Relations

Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis
@ EMV International PD|ItI:t$ and Diplomacy enrolled . ,@f
Development Studies —

_ 5 *

International Economic Relations
6 International Studies - Diplomacy term duly completed (1)
full-time
Support of the selected study

Application on support of the selected study.

= o

Personal Academic Academic Contact Contact
timetable  calendar year depatments centre

B g =

Document  Course

storage evaluation

(weeks schedule
ovEmview

by

students




TOPIC DISTRIBUTION

,@ Where can | enroll in?

This table shows the storage of topics where you have signed up for no topic yet, but still you can do so. Click on the icon in the Details
column to see a list of lopics placed in the package

Course title  Group of topics Announced for Register until MNumber of topics Topic Put up by
World Economy Debate topics Thu 07:30-09:00 NB 470 (sem.) - not entered — 1013 -- not selected - Ing._Ondfej Sankot, Ph.D

Group of topics - Debate topics

Course: World Economy Sign up or sign off from topic
State: open package

Reglstar unik: rolEpeed - This table shows students registered to the selected topic.
Attributes: -- not entered --

Announced for: 2SE252 Se Thu 07:30-09:00 NB 470 Every week a topic on condition the deadline has not expired and the to

Note: -- not entered --
Name of a coursework submission: - not entered — Nam App" Cants registered

S 26/09/2019 07:56
The following table shows topics in the package. Column Project participants shows the number of students the topic is offered for. Colum )
Registered shows number of students currently registered. After clicking on the icon in the column Details you can get to the detaile 26/09/2019 0757
information on the topic, including the option or registration or deregistration and to the list of already registered students

State Name Put up by Project participants Registered Details C ‘
Future of the European integration Ing._Ondrej Sankot, Ph.D. 1-3 3 | S'gn Up for toplc I
Regulation of globalization Ing. Ondfej Sankot, Ph.D. 1-3 2 -
State intervention in the economy  Ing_Ondfej Sankotf, Ph.D. 1-3 3

Key:
Key: 2
PR m— @ sign-up approved.




InSIS =» Student’s Portal = My College

Student's portal
Study — FMV C-ME-MP-2RS pres [term 4, E], study period — 55 202002021 - FMV

My College E-study record schoolmates Study details Map of my study
Course e-plans List of topics C Cuursewurk suhmmsmn Plan progress check My lectures sheet

My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to the studies. The study and
the study period you are working with at the moment can be found in the page subheader If you have more than one study or study period
use the grey bullet in the first column Choose to switch between them in the portal applications. When entering the Student's portal you
are working with the active study (green bullet).

Choose Faculty Study
International Economic Relations

Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis
@ EMV International PD|ItI:t$ and Diplomacy enrolled . ,@f
Development Studies —

_ 5 *

International Economic Relations
6 International Studies - Diplomacy term duly completed (1)
full-time
Support of the selected study

Application on support of the selected study.

= o

Personal Academic Academic Contact Contact
timetable  calendar year depatments centre

B2 @E =

Document  Course

storage evaluation

(weeks schedule
ovEmview

by

students




COURSEWORK SUBMISSION

- 3 steps!!!
- 1 insert file
- 2 submit file

: B confirm submission!

@ Where | can submit my papers
Mame Type Announced for Until Topic Details MNumber of filas Instructions Putup by Insert filas

y Literature review @) Thu 07-30-00:00 NB 470 (sem) 0910120192350 free @ 0 @ 0_Sanko

Dataanalysis ) Thu 07-30-0000 NB 470 (sem.) 23/10:2019 2359 o 01 Sankot
. Term paper @ Thuo07:30-09:00 NB 470 (sem.) 24/11/2019 23:50 (] 0. Sankot
Debate handout )  Thu 07-30-00-00 NB 470 {sem.) 12/12/2019 23-59 (i ] 0. Sankot

nissions where you have submitted yo ignments to and received a confirmation
e, you cannot anter any mo las there. If you have been granted points for submission, see them in column Points. To display the
entered files click in column Display files.

fﬂ Coursework submissions with submitted files
Course titte Name Type Announced for Until Topic Open Foints Details Number of files Instructions Putupby Display files

The following table contains the closed coursework submissions with the submitted files waiting for confirmaton. If you have entered your
files in here, you can display them by clicking in column Display files.




COURSEWORK SUBMISSION

1 Select and insert file You can drag and drop the file or select it using the Select file button. You must insert the
selected file...

Enter new file

@ Quota for inserting files 5,00 MiB.

To insert a file click on the Select file button and select the file you wish to insert. The name of the entered file can contain only small and
capital letters without diacritics, numbers, underscores, round brackets, dashes, commas and full stops. System allows entering a file
whose name contains diacntics; however, these diacritics will be removed. Similarly, the file name can contain spaces which will be
replaced with underscores. Symbols of foreign alphabets are not permitted. The length of file name is limited to 100 characters.

To enter the file, you can also drag it o this area

He: Select file

Description

Insert file




COURSEWORK SUBMISSION

2 S u b m it fi Ie Name of a coursework Literature review

submission:

Type: individual coursework submission

State: open

Closing date: 09/10/2019 23:59

Announced for: 25E252 Se Thu 07:30-09:00 NB 470 Every week
g::::ewm submission 5 MiB

@ Transaction was successfully completed.

List of entered files

The table below shows all the files that have been inserted in the particular coursework submission, but have not been handed in yet. The
files can be viewed, downloaded, deleted, reordered and renamed.

Sel. File Description Date of insertion Entered by Modify

Name
40831425 pdf 27092019 1552 - B
Remaove file

@ Files have not been properly handed in, only inserted.

you can still remove

. Click on the following button to submit all the above listed files. Until you execute this transaction, the files will not be available to the
and add flleS teacher to view.

before submitting Submit fles




COURSEWORK SUBMISSION

3 C o nfi rm Su b m iss i o n Individual coursework submission - World Economy (25E252)

Details for a coursework submission

Name of a coursework
Literature review
submission:

O n |y a fte r CO n fi rm i n g Type: individual coursework submission

State: open

= = Closing date: 09/10/2019 23:69
submission are the e T 20108100 N 470 Evry ek
Coursework submission

files available to the ous v
|ectu re rl I | Submit files

Use this application to confirm submission of files in this coursework submission. You can add a note to the submitted files.
o Files have not been properly handed in, only inserted. To confirm submission click on the button.

After you have clicked on the Confirm submission button all your files will be handed in and available for the teacher to check them.
Subsequently, the coursework submission will be closed for you. You will be unable to change the files.

Confirm submission

SITEIRE7 TEMEEE! HIEH = & Your files have been submitted.




InSIS =» Student’s Portal = My College

Student's portal
Study — FMV C-ME-MP-2RS pres [term 4, E], study period — 55 202002021 - FMV

My College E-study record My schoolmates Study details Map of my stud
Course e-plans List of topics Coursework submissions Plan progress check < My lectures sheet >

My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to the studies. The study and
the study period you are working with at the moment can be found in the page subheader If you have more than one study or study period
use the grey bullet in the first column Choose to switch between them in the portal applications. When entering the Student's portal you
are working with the active study (green bullet).

Choose Faculty Study Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis
International Economic Relations

@ EMV International Politics and Diplomacy enrolled . ,@i %‘ ."

Development Studies —
full-time
International Economic Relations

6 International Studies - Diplomacy term duly completed (1)
full-time

Support of the selected study

Application on support of the selected study.

= B B « kW H B g *

Personal Academic Academic Contact Contact My Print Document  Course
timetable  calendar year departments centre excuse documents — storage evaluation

(weeks schedule notes by
overview students




MY LECTURES SHEET

st P A N Your personal attendance

Course e-plans List of topics Coursesork submissions Plan progress check My lectures sheet b k

My favourite courses

The talhe contans an oveneew of vour attendance in the courses you propery sianed up tor. Use the armow in the Other column o display
the assessment sheets for the course Thess sheeis enable the teacher to enter and fo release varnus information conceming the
sludenl's assessment, a.g. assgned seminar papers, aclivily in the cass scora, best score, elc. You can display them only if the leacher
koops Nle of any assessment shoels for the course

Chick on the icon in column Setlings to 52t sanding & mails from shests and coursswork submissions of the relevant course. The "Actions
iest ican™ coluwmn represents the overall assessment of a coursa in e aulomatic assoessment Alter you have handad in your Course lest
you gain access o the link in *Achions - second icon® column

Timatable item
When 1. 2 3 4 B 6

25153 Inlensive Czach lor Foreigners 2AJ153 Se Thu 09 15-12.30 RB 338 Evary week

Course

21ABES Introduction to Intsrnalional Business Communications  IMASE2 Le Mon 09:15-10:45 SB 308 Every wesk
2PR151 Introduction to Law 2PR151 Le Tus 09015 12 30 RE 208 Every wesak

2RL121 Russian languege 1 (A1) 2RUM21 52 Tue 12 451415 SE 127 Every wask

ASTE01 Lo Fri 09.15-10.45 NB D Every waak i GO to docu ment Server

AF1801 5o Wod 12:45-1413 56 202 Evary week

o SSE253 Le Tus 14304745 Vencovskeno auls Every week for thIS course
L 2SE252 Se Thu 0F:30-06-00 NE 470 Evory weck 2 Q9000 0 @ @ -

4ST60] Slalslcs

Hey (click to shaw/hide)

o Bagk e Rersenal adminisiration

Set notifications for lecture

Sheets from seminars - 2SE252 Se Thu 07:30-09:00 NB 470 Every week ShEEt Of thIS SO

Activity

Grouwping 1 2 3 4 5 6 7 8 9 10 11 12 13
1 05 15 1 2 25 0.5




InSIS =» Student’s Portal = My College

Student's portal
Study — FMV C-ME-MP-2RS pres [term 4, E], study period — 55 202002021 - FMV

My College E-study record My schoolmates Study details Map of my study
Course e-plans List of topics Coursework submissions Plan progress check My lectures sheet
My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to the studies. The study and
the study period you are working with at the moment can be found in the page subheader If you have more than one study or study period
use the grey bullet in the first column Choose to switch between them in the portal applications. When entering the Student's portal you
are working with the active study (green bullet).

Choose Faculty Study
International Economic Relations

Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis
@ EMV International PD|ItI:t$ and Diplomacy enrolled . ,@f
Development Studies —

_ 5 *

International Economic Relations
6 International Studies - Diplomacy term duly completed (1)
full-time
Support of the selected study

Application on support of the selected study.

= o

Personal Academic Academic Contact Contact
timetable  calendar year depatments centre

B g =

Document  Course

storage evaluation

(weeks schedule
ovEmview

by

students




REGISTRATION FOR EXAMS

@ Which exam sittings | can register for.

Capacity ->
The table shows the exam daltes you can register tor just now or later as soon as you meet the registration cntena The reasons preventing . . .
registration are listed under the second icon in column Actions If the capacity of the exam date is full, you can use the third icon in column OCcCuU p I ed/tOta | CO nf| I’matIO N

Aclions to swilch on the "Vacancy monitening™ function . 0
interface with

If you don't want to keep working with all the hst of displayed exam terms, you can enter the Waiting rooms, where you can rg
reasons preventing signing up for a date and then this s the only place where you can update the information about the seleg#d exam more

o information

Display: @ Study penod

Reglstration from
Ord. State Code Course Date of exam sitting Where Type (form) Putupby Registered Type of exam sitting Register untii  Actions Rg

Unregister until 9 9

@ 20P844 Labourlaw<yy 27/07/2020 13:00 (Mon) NB 456 (Z1) f:f;’l';'""“m M Soutkovd  7/10 O 26/07/2020 18-00 @ .
26/07/2020 17:00 Reglster or

| Print the exam sitlings you can register for | Un regi ster

right away

arrows not displayed =» (de)registration not available at the moment




DOCUMENT SERVER

HOMEWORK, PRESENTATIONS, MATERIALS

Integrated Study Information System

i Sep 26,2021 10:44pm. &2 Andrea
Pragu®

Logged in: Marek Walica Office365 I-(s

Personal management

o Mail box
o Sign up for news
oD 2
o Absence

Celoskolska pracovisté

Faculty of International Relations

|_J:'|- Courses
B WS 2016/2017
History

Pedagogické oddéleni
Rektorat
Public document server (1) &¢o”

New documents in the Document server

»
All my folders New documents (0)
PSS o tting Searching

|| fe this application to view all new documents. After reading it, the document will not be displayed again.

} Update documents

You have no new documents

Choose the faculty and
semester

Or access via My lecture
sheet




PERSONS AT VSE

Persons at VSE

page displays all publicly ac ble information about the desired pe . Some information about the person's occupation and

may be hidden.

Bc. Marek Walica
|dentification number: 127203
University e-mail: marek.walica [at] vse.cz

Interim administrativer staff - International Office (REK)

N 62 10 International Economic Relations C-ME

FMV C-ME-MP-2RS pres [term 8, E]

master type of study, fulltime form

International Politics and Diplomacy, 5th semester of study

Placements

Il information about the employees’ jo iptions from HR and IFIS -

sonnel Department. The Office phone number and Office number items are set by the OSSA at your department or

User forwards the university mail to a different address (distribution server office365).

Personal number:
Office phone number:
Office addre

Office number:
E-mail:

Consulting hours:
Sharepoint profile:
Skype for Busi

32410
+420 224 098 527
QZ3 REK, nam. W. Churchilla 4, 13067 Praha

ssions [at] vse cz, marek-walica [at] seznam.cz
Upon previous agreement in MS Teams or at admissions [at] vse.cz.
walm0d
walm0d

o

. ) o —

o Course catalogue
» Persons at VSE

o Departments
o Timetables

o Study plans

Name and email address

Position at VSE (lecturers only)

Current studies (students only)

Phone & office number

Consulting hours



EDUROAM

- Wi-Fi can be arranged on this website:
» Choose ,Change password” and create your Eduroam password

Eduroam password must differ from the InSIS password!

- Sign in to Eduroam for the 1st time =» use the “@vse.cz" suffix!

NOw,
<O "
< Cs

J -
S\CE . | eduroam & o
5 = Signin  ENG v
\/SE : VPN

eduroam & VPN

eduroam is wireless network used by international academic institutions, that provides a
possibility of internet connection through the whole Europe. The idea behind the eduroam Ed uroam & VPN App

is, that users should be able just to “"open a laptop and be online". ® Password change

e Password check

Looking for more information about eduroam? Look at internet.vse.cz (available only in

czech). ® Privacy management

® Authentication logs

Sign in



https://eduroam.vse.cz/heslo/?locale=en

MORE USEFUL INFORMATION

- Informatics Centre - https://ci.vse.cz/english/

- helpdesk@vse.cz

PC Classrooms
Operating Hours
Educational Projects

E-learning, Recording of
Lectures

VMware Horizon

(“e-zadanka” — Purchase of
Technology and Software)

Local Administrator
Repair and Service
VMware Horizon

Replacing Toner in the
Printer

Technology
Decommissioning

Moving Mail from InSIS to
Office 365

Mail Redirection

Configuration of Mail
Clients

Mass Mailing

Shared Mailboxes, Aliases,
Discussion Groups, ...

Capacities, Limits

SPAM and Fraudulent
Emails

Received Fradulent
Message

Useful Information for
Students

Multi-Factor
Authentication

Multi-Factor
Authentication — Q&A and
Troubleshooting

Installing Office from 0365
Mail in Office 365
OneDrive (Files in Cloud)

Other Applications /
Websites

2 .

T = o Informatics Network 7
o \5E H Cl Centre Access Services Suplp ok Q ENG v
- £ ! ! !

prat®

For Study For Employees E-mail nSIS Office365 Other
Software Help Desk E-mail Address, Mail Troubleshooting Basic information ID Cards
Servers
Software in classrooms Software More Tutorials and Deployment Principles ownCloud on CESNET
oy _ Mail in Office 365 Information 3 i ; A
Printing and Copying Auto Backup Login to Office 365 Sharing Large Files
§ ] . Mail in InSIS How to Register in Courses
Blocking Internet Access in Electronic Request Form Manuals



https://ci.vse.cz/english/

INSIS PRESENTATION - DOWNLOAD

- Go to the website of International Degree Programmes:

- Click on InSIS Presentation

foa e -_—
5/ i i -19-
4 Degree Programmes Prospective Admitted e COVID-19: =
x4 ; to study Students Students Updates & — tt t t
& Studies j : : ! Epats | ownioads mitte udaents
/& ~
Learn more about the Prague University of Economics and Business!
On Campus Counselling
e Cultural Shock

Academic Calendar Academic and Psychological Counselling
Cambridge Exams at VSE Adaptation and Integration Courses for Non-EU Students
Campus & Facilities Development and Counselling Centre for Students and Alumni
Courses and registrations Erasmus Student Network

Orientation Days

Sport Courses L Sort Classes
Syl e University Guide

Downloads — Admitted Students



https://admissions.vse.cz/admitted-students-2/on-campus/downloads-admitted/

OFFICE 365 - SET LANGUAGE (1)

- Set the language after log in to your mail box

SETTING LANGUAGE IN OFFICE 365

Zuzana Sedivé - Outlook Web App X

1] Office 365 Outlook  Kalendar  Osoby

@ nOVy e-mail L hledat v poité a lidech Nastaveni sluzeb Office 365 !

DORUCENA POSTA KONVERZAC  Aktualizovat

« viechno neprectené pro mé s pfiznakem ) My g
Nastavit automatické odpovédi

4 Oblibené polozky SLEVA TYDNE - KASA.cz

Doruend posta 10 Nejlepsi ceny na internetu - mycka Electrolux a susicka Whirlpool na splatky s Nastaveni zobrazeni
Nezobrazil se Vam e-mail spravné? Kliknéte sem... Tento e-mail (pro sedival

Odeslana poita i
Spravovat aplikace

Koncepty Jan Pour

i MBI komunita s 3
Odstranéna posta 42 Piatelé, kamaradi, pro info posilam tu pozvanku na piiéti étvrtek, Ahoj. Honza ~ Offline nastaveni

4 L€ o oV Luké&$ Cermak Zménit motiv
» RE: Spriva mobilnich zafizeni v podniku S
Dobfe, vie zpracuji a zadlu. Hezky den Lukas Cermak 02. 10, 2014 11:10 Zuzana 2 2
MozZnosti
Hotely.cz
Uiijte si podzimni relaxaci ve Frantikovych Laznich, piné a polopenze! Vas nazor
Nezobrazuje se Vam newsletter spravné? Zobrazte si ho na webu. Hotely.cz Lazn

Ctvrtek 2. 10. | Republika slev

AITICN INFEAADAAATIFC



SET LANGUAGE (2)

Office 365 Outlagnk

(® Moznosti

sctunci @ X Zahodit
Fa]

4 Obecné

MG Geet Nastaveni oblasti a casoveho pasma

Zmeénit motiv . i N . . N .
Zvolte jazyk, format data a €asu, ktery cheete pouZivat, a Casové pasmo.

Klavesové zkratky Zvaleny jazyk uréi, jaky format data a fasu se pro tento jazyk pouZije.
Spravovat doplriky

Mobilni zafizeni

Offline nastaveni English {United Kingdom)

Casové pasmg Prejmencvat wychazi-slez L jejich na sovidaly zadanemu jazyku

Zasilani textowych zprav Format data: (tfeba 1. zafi 2013 se zobrazi nasledujicim zpdsobem)

« Poita 0109.2013 -~

4 putomaticke zpracovani

i . Format casu
Automatické odpovédi

Nepotiebné 101 - 2359

e dopasy ne Aktualni casové pasmo
il BT (UTC+01:00) Praha, Bratislava, Budapett, Bélehrad, Lublzd

Oznaéit jako pfectenou

Moinosti zpravy Kromé zmény aktudlniha éasového pasma miZete taky pfejit do nastaveni Kalendar

Potvrzeni o precteni

Mastaveni odpovédi

Zasady uchovavani infa




OFFICE 365 PRO PLUS INSTALLATION (1)

* You can install Microsoft Office Pro Plus (Word, Excel, PowerPoint) up to five
devices (i.e. laptop, mobile phone, tablet) for free

Office 365 | Outlook \SE

Search Mail and People }3 ® New | w

o, , . Refresh
@ Folders Nevyzadana posta All v
Automatic replies
4 [Favorites
Doruéena poita Display settings

Odeslana poita Manage add-ins

Konce
Py Offline settings

Cdstranéna poita
Change theme
4 Markéta Lipavska

Options
Dorugena poita

Koncepty We didn't find anything to Feedback
show here.
Ddeslani poita We didnt find anything to show here.




OFFICE 365 PRO PLUS INSTALLATION (2)

] Office 365 Outlook  Kalendai  Osoby

©

Software

Lync Lyn C

OneDrive

Nainstalovat Lync
Nastroje a doplrky . . )

MiZete odesilat rychlé zpravy, uskuteénovat schizky online a hovory.
Nastaveni pocitace

Telefon a tablet m

Lync

Jazyk: Verze:

;I 32bitové verze (doporuduje se)

| English (United States) Roztfend

Informace o systémovych pozadavcich

Nainstalovat




OFFICE 365 PRO PLUS INSTALLATION (3)

* You can install Microsoft Office Pro Plus (Word, Excel, PowerPoint) up to five
devices (i.e. laptop, mobile phone, tablet) for free

\SE Mij et

<
Nastaveni

Maj Géat

PHIedéle nastaveni zabezpeéeni a ochrany osobnich Gdajd? Jsou ted trodku jinde. Ukdzat

Osobni Gdaje

. Maotiv
Pfedplatna ) 3 .
o Zvolte svij oblibeny motiv. . Vychozi motiv

Zabezpeceni a ochrana Uvodni stranka
- P S i . _ e . Qutlook
05( ich tdajh Zméfite misto, kam prejdete po prihlageni.

Oznameni
Uréete, kterd ozndmeni potiebujete.

Stav instalace So_ftwarg
blainstalujte software

Mastaveni Jazyk a casové pasmo
Zvolte jazyk, {asové pasmo a format data/Casu.

Opravnéni aplikaci Zapnuto

English (United States)




OFFICE 365 PRO PLUS INSTALLATION (4)

G)

Software

Office Ofﬁ ce

Nastroje a dopliky
Spravovat instalace
Skype pro firmy

Cheete deaktivovat produkt Office na jednom poéitadi a nainstalovat ho na jiny? Prejdéte na Mdj Gdet > Stav instalace,
Telefon a tablet

Mainstalovat Office 365 ProPlus < novymi aplikacemi verze 2016 Co se stalo s Office 20137

Poznamka: Spravce povelil nové verze, takfe budete mit pfednostni pfistup k nejnovéjsim funkecim Office. Pokud k nim budete mit néjaké pfipominky nebo s nimi budete mit néjaké prablémy, kontaktujte prosim spravee.

D ERDDERERP TGO a

Word Excel PowerPoint OneMote Access Publisher  QOutloock  Skype pro  OneDrive
firmy pro firmy

Verze:

[English (United States) Roziifené moznasti _ Ste P 1

Don't see the language you want? Install one of the languages in the list above and then install a language accessory pack. Additional languages and language accessory packs don't count against your install limit.

Informace o systémowych poZadavcich
Poradce pfi potiZich s instalaci

(o D 4ummm Step:2




TO FORWARD YOUR EMAILS...

Qutlook

X Discard

» General

| Forwarding
4 Automatic processing .
Start forwarding

Automatic replies 4

Clutter Forward my email to:

Inbox and sweep rules # Enter an email address
Junk email reporting

| Keep & copy of forwarded messages
Mark as read

Message options () Stop forwarding
Read receipts
Reply settings
Retention policies
>
Block or allow
Connected accounts

3 Cromarding >

POP and IMAP




QUESTIONS?

Thank you for your attention!

Presentation and recording Qf this session
will be available at admissions.vse.cz



